
 

1 | P a g e            H e l p D e s k  C h a s  0 4 1 9  5 0 5  2 2 8  
 

 

How to add your images to the Library 
 

 
 

1. Media > Add New 

 

 
2. Click on ‘Select Files’ button 

 

 
 

3. Select your image and click on the ‘Open’ button 

 
 

4. After your image has loaded, click on the ‘Library’ link to confirm you image is now in 

the Library and available to use. 

 


