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Adding a News Item
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1. Latest News > Add News.

BUSINESSES GIVE BACK TO THE COMMUNITY

Permalink: htips: w.basscoasthealth.com/my._news/businesses-give-...to-the-communit Edit
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Bass Coast Health recently received a donation from the Local Business Network to assist

The Local Business Network — Bass Coast and South Gippsland - was established by Grah:

resilience in the area and to support the local community.

Shortly after its formation, the Network established a Community Donation Program whe:

to receive a donation.

The program’s first donation of $250 was recently made to Bass Coast Health as a result o

from Network client Mookah Studio.

Local Business Network Bass Coast and South Gippsland founder Graham Fitton explaine
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2. Add a headline then ...
3. copy the news story into the Editor.

Exerpt

Bass Coast Health recently received a donation from the Local Business Network t

Pictured

Pictured above (L-R): Nicole Griffiths (Mookah Studio), Kim Bolding (BCH Sacial W
Network - Bass Coast & South Gippsland and Claudia Murray-White (BCH Operati

4. Scroll down the page and add an ‘Exerpt’ (normally copy the first sentence in your news
story and paste into this ‘Exerpt’ field) then ....
5. add your chosen caption into the ‘Pictured’ field.
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Featured Image -

Set featured image

6. On the bottom right hand side of the screen, click on the ‘Set featured image’ link.

7. Select your Library image (confirmed by the large tick)

Set featured image

8. Click on ‘Set featured image’ button in the bottom right hand side of the screen.

Featured Image A

Click the image to edit or update

Remove featured image

9. Your image will now load as the Featured image.

10. To save your work, move up the page on the right hand side and click on the ‘Publish’ or
‘Update’ button.

£ 2 4 New View My News SEO

11. To see your news item from the front end, click on the ‘News’ link at the very top of the
page.
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